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Study Leave Policy 

HEENW School of Radiology August 2019-August 2020

This document should be read in conjunction with the information regarding study leave on the HEE North West website.
https://www.nwpgmd.nhs.uk/
Study allowance and Teaching Programme: 
Trainees are allowed 30 days total study leave per annum (August 2019 to July 2020). In all circumstances, study leave is granted as the discretion of the school, with the agreement and knowledge of the hospital department which the trainee is taking leave from. It is strongly recommended that trainees seek advice from the TPD before making travel arrangements or paying course registration fees, as a declined study leave application will not result in a refund.

In exceptional circumstances where there is insufficient study leave allowance remaining the trainee can apply for study leave with the provision that either it will be deducted from future years ‘allowance or the trainee will be expected to make up the cost and/or time through personal funds and/or annual leave. This is at the discretion of the school, as is any variance to the policy below.

Study leave budget 

Funding runs August to July to tie in with the academic year rather than the financial year. Unused study leave funds will not roll over to the next academic year if they are not fully used.  The study leave budget is top sliced to fund the regional teaching programme.  The budget available per trainee for other study leave is:  

	Year
	Budget

	ST1
	£0 

	ST2
	£350

	ST3
	£350

	ST4
	£500

	ST5
	£500

	ST6
	£500


In addition, the following will be provided in addition to the above budget limits:

· Compulsory Postgraduate Certificate in Education Module 1 (Edge Hill University) for ST5 (Module 1).
· Optional Postgraduate Certificate in Medical Leadership Module 1 (Edge Hill University) for ST4-6 (Module 1).
· Compulsory Management course for ST5+ trainees. 

· Plus additional teaching days as arranged by the school.

Specific policy for radiology trainees as per ST year

ST 1
The teaching programme accounts for all 30 days of study permitted within ST1 year. Training is focused on the FRCR Part 1, with a comprehensive training programme tailored to this educational objective. In addition, leave will be granted for RCR welcome days. Further study leave for ST1 is at the discretion of the TPD and will only be granted in exceptional circumstances. As such no study leave budget is allocated.
ST2&3
The teaching programme currently accounts for 15 days of leave. This leaves an additional maximum of 15 days which can be taken for courses and conferences deemed educational beneficial by the TPD, and with the agreement of the local training site. Discussion regarding leave intentions should be conducted as early as possible.

ST4, 5, 6
Senior trainees are permitted 0.5 days per week study – subject to agreement with the local training department.  If taken this is deducted from the total 30 day allowance. Requests for leave in excess of the 30 day total are at the discretion of the school, and are likely to be declined. Trainees should therefore consider their use of the 0.5 day study session in this context. Appropriate use of the study sessions includes audit, research, quality improvement projects, teaching and attendance at other hospital sites for specialist experience.
Interventional radiology (IR) trainees

IR trainees have the same study leave entitlement as other trainees including the annual funds allowance and 30 days total study leave. IR study days will be part of the teaching programme and will be deducted from the study leave allocation. IR Trainees can apply for international courses if they are within their allocation of days and/or budget. This remains at the discretion of the TPD for approval.

Post CCT

Post CCT/Grace Period: there is no entitlement to study leave funds as the individual is no longer a Specialty Trainee but study leave time will be granted at the discretion of TPD

LTFT trainees

Trainees are allocated study leave days and budget pro-rata in proportion to their less than full time status.

Additional information
Study Leave & Examinations:

· 7 days per year of private study for FRCR2A ONLY exam preparation is available from the total 30-day allowance and is at the discretion of departmental TSTL. 

· No private study is available for ST1 since the total allowance has been used by the teaching programme.

· In addition to the 7 days exam preparation, study leave to sit exams will be granted for all attempts to all years 

· Examination fees will not be reimbursed. 

· Study leave forms need to be completed for relevant FRCR exam days. 

· Travel and accommodation for examinations are not reimbursed.

FRCR 2B Courses and Management Courses:
Annual study leave budget can be used towards the cost of FRCR 2B courses (fees, accommodation, travel, subsistence).
· Management course is compulsory for ST5+ trainees are to be fully funded from the study leave budget and provided in addition to the annual allowance. Please contact Dr Curtis for details. 
· Compulsory Postgraduate Certificate in Education Module 1 (Edgehill University) for ST5 fully funded in addition to the annual allowance.

· Optional Postgraduate Certificate in Medical Leadership Module 1 (Edgehill University) for ST5 fully funded in addition to the annual allowance.
International Study Leave:

· International study leave will only be granted at TPD’s and Postgraduate Dean’s discretion.

· International study leave is granted with funding limited to the annual budget.

· International study leave should occur when the learning outcomes from the course/conference are not available in the UK. Attendance at courses/conferences should be taken as close to the base of the trainee as possible.
· Requests to attend overseas study courses/conferences will only be considered in very exceptional circumstances. E.g.
· For the presentation of significant research findings from within an NIHR recognised academic clinical fellowship or clinical lectureship

· For the presentation of research undertaken as part of clinical training 
· Where the course or activity is part of the college curriculum 

· One international/meeting, providing all other curriculum requirements are met, will be considered for each doctor in any one programme. If attending an international opportunity is evidenced to be cheaper than a UK alternative/equivalent, then the international opportunity will usually be approved and would not count as the one occurrence above. 
· HEE will consider funding either the full cost of the course/conference fees or the full cost of economy travel and accommodation whichever is the lower amount. For accomodation the overnight rate should not exceed £150 per night. 
· Subsistence expenses will not usually be re-imbursed by HEE
RCR/SRT/BMA Roles
· Leave is taken as professional leave and remains at the discretion of the school. 
