
V1 March 2024 

 
Page 1 of 1 

NHS England Northwest 
Less Than Full Time Application & Approval Process April 2024 

 
 

       

 
 
 
 
 
 
 
 
 
 
 
 
      
       

Trainee has suitability conversation with 
TPD. 

Trainee completes form found here: 
(https://  
www.nwpgmd.nhs.uk/  
content/less-full-time- 
And forwards to TPD. 

TPD signs form and sends to LTFT 
Team. Incorrect / incomplete forms 
returned to the TPD and trainee. 

If less than 16 weeks’ notice, 
TPD/Trainee should liaise with Trust to 
ensure it can be accommodated. 

LTFT team sends completed form to the 
Lead Employer, Specialty School Team 
and TPD 

Specialty School Team updates 
TIS/CCT date. 

Lead Employer amends contract/ salary. 

LTFT team emails trainee to confirm 
LTFT approval. 

LTFT remains the same for each rotation 
for duration of training programme. 
Reapplication required when moving 
between programmes i.e. FY, Core and 
Higher. 

Trainee should liaise with LTFT 
Champion at Trust to contact Rota 
Coordinators and organise work 
schedule prior to each rotation start 
date 

Please note that trainees’ pay will be 
affected. It will be their responsibility to 
resubmit paperwork should they wish to 
change LTFT percentage or return to full 
time work within the required notice 
period. This is to avoid over / under 
payments. 


